
Welcome to the LEAPS presentation on Editing your UCAS personal statement.

My name is Laura, and I’m part of the LEAPS team.

This presentation is to help you edit, and refine a draft of your personal statement.

1



First of all – it’s ok if you’re feeling a bit daunted by the personal statement! 
Not many people find it easy to write about themselves, and it’s normal to feel 
writer’s block. Most applicants write multiple drafts before they feel their personal 
statement is ready to be submitted. 
Today’s presentation will give you some practical tools to help you in this process.
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Before we get started, do you have a copy of your drafted personal statement in 
front of you? If not – you might need to pause this presentation, to get your draft. It 
can be written out, printed, or a digital version. As long as it’s in front of you, and you 
can edit it and take notes while you watch this presentation.

This presentation will give you some practical tools to help you edit, refine and 
improve your statement. It’s a chance for you to reflect on the draft so far.
We recommend that you take notes, as you go.
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If you haven’t started your personal statement, that’s ok. Check out the LEAPS Blog 
post on starting your UCAS personal statement for advice and guidance.
The link is in the downloadable notes, or go to the S6 Blog on leapsonline.org 

There are plenty of helpful online resources including information from UCAS and 
the personal statement builder tool. But the best advice is – just write! Get it all 
down on paper, even if you’re not happy with the first draft. This gives you 
somewhere to start.
…And then come back to this presentation once you’ve got a first draft ready.
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Today we will review what admissions staff are looking for. We will investigate each 
section of your personal statement draft, and we will pause to work on the sections, 
as we go. And we’ll leave you with some final things to consider.
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Here is some advice from the admissions teams who will review your personal
statement. Hopefully you’ve got this all covered already in your draft.
Remember What, Why, What, What …

You might like to pause here to check that you’ve got all these points covered.
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Let’s look at your draft in more detail.

Your opening paragraph can be short – but it should be impactful! It is an 
introduction to you and should show your enthuasiasm.
Avoid clichés like ‘I can’t remember a time before I wanted to study this’. 
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BUT it’s great to show your enthusiasm for your subject! Try something like these 
openers, which show specifically what interests you about your subject.

So pause here to reflect on your introduction – are you happy with it? Is it too long, 
too short, a bit cliché? Most importantly, is it a clear introduction to you, and the 
subject you want to study?

So pause the video here, to take a look.
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Great, lets move on to the main body of your personal statement.

Admissions staff want to see that you understand the course you’re applying for, and 
that you have the right skills and experience to undertake it.
Admissions tutors are very busy, and they read a LOT of personal statements. So the 
order that your paragraphs are in, becomes quite important in grabbing and holding 
their attention!

You want to put the most relevant, and convincing arguments, at the top!

For instance, let’s pretend you want to apply for Primary Teaching. You mention in 
your second paragraph that you have helped babysit and have a p/time job in café so 
you are good at communicating. But in your fourth paragraph you note that you have 
helped in a Primary school this year in P3 and P6 classes. Is that the right order of 
the information? Probably not! Always prioritise your subject specific sections, then 
follow them up with more general, or transferrable skills you’ve gained from 
hobbies, or part time jobs.
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So pause here!

Take a few minutes to read your statement. Does every paragraph show a link to the 
subject or university study?
Rank your paragraphs in order. Which is the most convincing?
Then, consider how it would look if you reordered them. If you’re editing your 
personal statement, have a go at copying and pasting them in the order. Does it 
work? 
You may need to edit the opening and closing sentences of each paragraph to be 
sure they flow together well, again.

So pause the video and have a go at this now.
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Next, we will take a look at the content of the paragraphs in more detail, and the 
evidence you’re using to back up your arguments. 

Try to avoid listing things. Instead, you want to reflect on your experience, and what 
you learnt or gained from it.
For example, let’s say you want to apply to engineering at university. You write in 
your personal statement that you spoke to a family friend who is an engineer, about 
their job. That’s great! But what did you learn about the career from this 
conversation? You might say ‘this conversation helped me understand that engineers 
often work in teams’, or ‘I learnt that engineers continue their training through their 
careers, after their university degree, and I am excited to continue learning 
throughout my career’.

It is good to mention visits to Open Days or Digital Open Days, and the course 
information you have gathered but try to avoid mentioning specific universities. 
Remember this personal statement goes to all the courses and universities which 
you list in your UCAS application.
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Here are some suggestions for writing and reflecting specifically. Remember to 
always link back to your desired course, or university study. 
It might be that some of the skills you’ve developed are transferrable skills. These 
are skills useful to you at university, regardless of the course you are applying to. For 
instance, your team sport might have helped you develop your time-management 
skills, in balancing it with your studies. Or your part-time job may have helped with 
your communication skills. 
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Pause here for your next task!

Go through your personal statement. Circle, or highlight, any references you make to 
specific work experience, open days, research, or articles you’ve read. 
Have you described why this is relevant? Or have you just listed them? Have you 
demonstrated the skills you’ve gained, or your reflection on this experience?
If you don’t think it is relevant to your course or university study… should it be in 
your personal statement?

So pause here, and get circling.
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Now it’s time to wrap up your personal statement, with the conclusion.

You are aiming to achieve an obvious, clean ending. You might like to end on a 
positive note about what you’re looking forward to in the career or course of your 
choice. Again, do be specific!

This paragraph can be quite short – but remember to leave room in your personal 
statement to finish this properly!

So pause here, for one final time! 
Take a minute to read your conclusion. Are you happy with it?
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Finally – well done on all your work so far! You are now some steps closer to 
submitting your application!

A few final points to consider. 
It’s great if you have someone to read over your draft. But don’t just give it to them 
and say ‘tell me what you think’ – ask for specific feedback. For example – do the 
paragraphs flow well together. Do I repeat myself anywhere? Does it finish well?

Keep in mind, this statement should be an accurate reflection of you, so be honest, 
use your own words and try to avoid clichés. We also encourage you not to include 
jokes or humour. Your personal statement should be a professional and formal piece 
of writing.
And do check when your school needs you to finish your personal statement by, so 
you don’t have to rush.

15



Thanks for joining us! You can keep up to date with the LEAPS team on twitter and 
Instagram, too!
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If you have any other questions, please get in touch with us. Leaps@ed.ac.uk or 
www.leapsonline.org 
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